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Important:
1. You need MS Excel installed computer system.
2. Macros must be enabled in excel before use.
To enable macros take the following steps
Excel 2007+ > File or Office Button > Excel Options > Trust Center > Trust Center Settings button > Macro Settings >
Set to Enable All Macros.
1. For the new settings to take effect, it will be necessary to close Excel and reopen it. A security dialog box should appear beneath the Office ribbon the next time you attempt to run a spreadsheet that contains macros.
2. When the notification appears, click the Options button. Choose enable this content from the options that appear to allow macros to run within the current spreadsheet. Click OK to close the window.

Excel 2003 > Tools > Options > Security > Macro Security must be set to Low. 












1. Unzip the file received through email using WinRAR.
2. You will get an excel file named PGS/PGM 2017-18.
3. Now open the PGS 2017-18 or PGM 2017-18 File.
     This is the home screen of PG module.
[image: ]
i. Column no 2nd and 3rd links will allow you to manage various reports and report card in the hard and soft format. 
ii. You have to use links of column 4 for data entry work, i.e. students’ particular, marks of various assessments and grade for co-scholastic area. 
iii. Links given in 5th column are useful to customize subject, class, maximum marks, total no of subjects.
Please move the mouse cursor over the TEXT of each column to know the details about the lines function.
[image: ]
4. Now click the any on line of column 05 of control page
Class and Section or Maximum Mark or Total Subject for report card  [image: ]

Following screen of PG module will appear, here you can customize the class & section, Total number of subjects required in the report card, maximum marks   and Date to issue RC or reopen school. 
[image: ]
Use Red Home Button for back to control sheet.


5. To customize subject offered by you please click subject button from 5th column of control.
[image: ]

6. Here you can edit/change title of the subjects appear in mark list and students subject.
This is the Subject screen of PG module
[image: ]
You have to change code no against each roll no, subject wise code no’s are given column AN of the subject sheet.
To change the Subject title in different please edit/write the subject name in the 7th Row of the subject sheet. 


Use Red Home Button for back to control sheet.

7. Now Click students particular of control (4th column ) 

[image: ]

This is the Data entry screen of PG module
[image: ]
Here please enter column wise information’s of the class students or copy and paste the data from other excel sheet column wise. 


Use Red Home Button for back to control sheet.
8. To enter marks obtained in various test/exam held through the session click the appropriate line fourth column of control page Periodic Test (PT-1) OR Periodic Test (PT-2) OR Periodic Test (PT3) OR Annual exam (AE) OR Notebook submission (NS) or Subject enrichment activity (SEA) or Co scholastic area entry, here please enter marks obtained by 
9. 
10. [image: ]
11. 
12. This is the Data entry screen of PG module for PT1 and same type for PT2 to AE
[image: ]
Pl enter marks obtained and save using ctrl S.
Note 	1. Use one PG file for one section
	2. For Updating of Application you can copy and paste all the data entered in white cells of the General data sheet.
	 
9. Marks entry details for co scholastic area and activity 
	Here please enter grade only i.e. A, B, C, D, or E
[image: ]



Use Red Home Button for back to control sheet.




10. After entering data you can take printouts of various report class wise for crass checking and office record. As given below for PT1 to PT-3 etc. you have to click 1st columns different links.
[image: ]
Following type sample reports will generate
1. Sample mark list report For Periodic Test-1(PT-1)
[image: ]
2. Sample mark list report For Periodic Test-2 (PT-2)[image: ]
3. Sample mark list report For Periodic Test-3(PT-3)
[image: ]
4. Sample mark list report for Best of two Periodic Test 
[image: ]
5. Sample mark list report for Annual exam 
[image: ]
6. Sample mark list report for (PT+NS+SEA+AE) GT 
[image: ]
7. Sample mark list report Overall Result
[image: ]

8. Sample mark list report Subject wise Green Sheet
[image: ]
9. Sample mark list report Overall Result
[image: ]
10. To insert photo in the report card pl follow the instructions given in sheet photo.
[image: ]
11. To insert signature of the principal
	Put scanned signature in J5 box and put 1 in L5 box and enter, after 20 second again put 2 in the L3 box.
[image: ]




12. To print Report card 
You have to click 3rd columns different links to print PT-1, PT-2, PT-3 and annual (Final) report card.
[image: ]
Following type sample report card will generate
[image: ]
[image: ]
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5| 5 [ss 400/500[ 108| 40 | 148 | F [E2|47|110| 50 [ 160 | F [E2]47|112| 60 | 172 | F [€2| 47| 114 7.0 | 18.4 | F [€2| 47| 115 &0 | 106 | F 2| 47| 118 00 | 208 |F [E2| 47| 1088178
6| & o6 400/500[ 11.0] 5.0 | 160 | F [E2| 46| 11:2] 6.0 | 172 | F [E2| 45| 114 7.0 | 1.4 | F [E2] 45| 115 20 [ 106 | F [€2] 45| 118 00 | 208 | F [E2| 45| 120| 10.0| 220 | F [E1| 46| 1140100
<« Final A (Green) | |-Term-AP on A4 (8) | FINA-APonA4(8) | GTotal (PT+NS+SEA) TOTAL P13 | T2 | PT1 ® < >
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INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVEW  VIEW  OFFICEREMOTE
A c D E 13 G H 1 J K L M N o P Q R S T
. m CARMEL CONVENT SR. SEC. SCHOOL
Near CRPF, Rajasva Colony, Neemuch (M.P.)
Click to Hide Extra Rows & Sub columns
Reset Rows & Columns
1A 201718 Final Analysis
EnGUsH
2 s Bestof Total
= =z NAME Attendance - [ B - [ B LE | eE |42+ G| ET
2| 2 pra fera fers e fera fers | 2ot | 65| 85 02 | G| | e | mane e
50 50 50 10 10 10 10 5 5 20 80 100 [
1|1 | kumar sain 1 001500 | 440 | 440 | 460 | 85 | 85 | 88 | 88 | 50 | 50 | 188 | 600|788 | B1 | 10
2 2 22 400/500 | 1.0 10 10 02|02 |02 02 50 | 50 102 10 |12 | E2 | 500 F
3 3 33 400/500 | 20 20 20 04 | 04 | 04 04 50 | 50 104 20 | 124 | E2 | 490 F
4 4 144 400/500 | 3.0 30 30 06 | 06 | 06 06 50 | 50 106 30 | 136 | E2 | 480 F
5 5 55 400/500 | 4.0 4.0 4.0 08 |08 |08 08 50 | 50 108 40 | 148 | E2 | 470 F
6 6 66 400/500 | 5.0 5.0 5.0 10 | 10 | 10 10 50 | 50 1.0 50 | 160 | E2 | 460 F
7 7 77 400/500 | 6.0 6.0 6.0 12 |12 | 12 12 50 | 50 12 60 | 172 | E2 | 450 F
8 8 88 400/500 | 7.0 7.0 7.0 14 | 14 | 14 14 50 | 50 14 70 | 184 | E2 | 440 F
9 9 99 9/12 8.0 8.0 8.0 16 | 16 | 16 16 50 | 50 16 80 196 | E2 | 430 F
0] 10 |01 02 | 00 | o0 | o0 18| 18| 18| 18 |50 |50 | 118 |so |2s| 2 [a20] F
, P13 | #12 | P11 | Green sheet |Gpecialiemaikl] Remark | signature | [JCENE pHOT
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{13 HOME  INSERT  PAGELAYOUT ~ FORMULAS ~ DATA  REVEW  VIEW  OFFICEREMOTE

A c D E F G H 1 J K L M
; Clck o Hide Extra Rows CARMEL CONVENT SR. SEC. SCHOOL [T |
2 Near CRPF, Rajasva Colony, Neemuch (M.P.)
3
2
d 5 & -
Hight
7 _ _ nm e [ trem)
IRESULT : ELIGIBLE FOR Imprivment Test
o 1 1 |Anil Kumar Jain 1 i subjeci(s) With £, Ned Hard work 4007500 800%  |Regular 171 | 5000 | 1710
9 2 2 22 IRESULT :Detained in the same class 400 /500 80.0% [Regular 171 | 50.00 17.10
10 3 3 33 [RESULT :Detained in the same class 400/ 500 80.0% [Regular 171 | 50.00 17.10
1 4 4 44 IRESULT :Detained in the same class 400 /500 80.0% [Regular 171 | 50.00 17.10
12 5 5 55 IRESULT :Detained in the same class 400 /500 80.0% [Regular 171 | 50.00 17.10
13 6 6 66 IRESULT :Detained in the same class 400 /500 80.0% [Regular 171 | 50.00 17.10
14 7 7 77 IRESULT :Detained in the same class 400 /500 80.0% [Regular 171 | 50.00 17.10
15 8 8 88 IRESULT :Detained in the same class 400 /500 80.0% [Regular 171 | 50.00 17.10
16 9 9 199 IRESULT :Detained in the same class 9/12 75.0% [Regular 171 | 50.00 17.10
7 10 10 10 10 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
18 1" 1" 1111 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
19 12 12 12 12 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
20 13 13 13 13 IRESULT :Detained in the same class 10/12 833% [Regular 171 | 50.00 17.10
21 14 14 14 14 IRESULT :Detained in the same class 10/12 833% Regular 171 | 50.00 17.10
22 15 15 15 15 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
23 16 16 16 16 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
24 7 7 17 17 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
25 18 18 18 18 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
26 19 19 19 19 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
27 20 20 120 20 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
28 21 21 2121 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
29 2 2 12222 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
30 23 23 12323 IRESULT :Detained in the same class 10/12 83.3% [Regular 171 | 50.00 17.10
< Remark | Signature Format | TCEntry | TCF | Tcredittie | TC |
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Dr. Suni

To add photo Use.
command ~
Clii+A

Re-name photo name as
1,23._orrolino wise or
as such and putin
PHOTO folder of C Drive.

SR.NO.

RNo.

NAME

PHOTO as on Report Card.
ol dont insert/delete/change in
column E

| Anil Kumar Jain 1

22

33

44

Please Read following points to insert photo

1. Create a folder " PHOTO" in C: drive and copy and paste or
[download all the photo from the camera in new folder PHOTO.
[Now note down the first student's photo no of the class and enter

[that number in B2 cell followed by fil series. (u can re-name
photo as 1, 2,3.__or roll no wise and same no. u have to enter
against each student)

2. To add photo Use command ~ Ctrl+A OR

Click Here to Insert Photo

3. Afer inserting photo against each student in column A enter 1
in GREEN Box (H2). wait for one min and again put 2. i you will
not put 2 your system vill work very slow._)

|4 Photo size should be width 0.74 inch, Height 0.94 inch,
[Resolution 300 Pixel or less. To change the photo

Click here to Edit Photo
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3
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— e
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